Pack Binder

Pack binders contain the documents required by each attendee in a very specific order. Attendees or
volunteers will not be allowed to participate in the camp without submitting all the Required Documents.

A Pack binder is created and managed by each unit’s CPC and will contain Medical Part A & B forms, along
with other forms, governed by HIPAA Regulations. The Binder will be returned at the end of the camp or
destroyed. To minimize HIPAA audit scrutiny, we ask only physical hard copies be maintained. Avoid
movement of the medical documents in electronic form.

The organization of the Pack Binder makes it easier for the Medic and Camp Staff not only to inspect the
binder but also to quickly review an attendee's medical form in case of emergency.

Binders will be inspected before being accepted by camp and must be organized as described below.

Binder Itself:

e 3ring binder thatis 1%” or 2” wide, preferably white in color. The binder should contain all your
pack’s documents and separation tabs in a manner that ensures the binder will not open by itself.

e The Binder is to be labeled with the pack number on the front cover.

e The Binder is to be labeled with the pack number
horizontally on the spline.

e Contains 6 standard separation tabs.
0 Use Tabs for documents section 1-6 (below):

Tab 1:
Tab 2:
Tab 3:
Tab 4:
Tab 5:
Tab 6:

Cub Scouts

Junior Helpers

TAGs

Shooting Permission Forms (3 needed)
Adult Volunteers

Adult Certifications

e Do not use plastic sleeves.

e Hole punch all forms and place directly into the binder.

e Organize documents in each tab alphabetically by last name.

e Make sure each individual has a copy of the insurance card.

e Adults who received a COVID vaccination: include copy of their COVID vaccination card.
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Pack Binder

EACH PACK BINDER SHOULD BE ORGANIZED AS FOLLOWS:

1. TAB1: CUBSCOUTS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)

2. TAB 2: JUNIOR HELPERS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)
c. Expectations for Scouting Appropriate Behavior form

Recommended: If a Junior Helper received a COVID vaccination, please include a copy of his or her CDC
vaccination card. Just make a copy of the vaccination card. Do not provide the original.

3. TAB 3: TAGS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)

4. TAB4: SHOOTING PERMISSION FORMS
a. Required for Cub Scouts & Junior Helpers
b. Organize scouts by ALPHA — last name.
c. 3 copies of each signed form required.

5. TAB5: ADULT VOLUNTEERS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Copy of the COVID Vaccination Card
c. Insurance Card Copy (front and back)
d. Camp Staff Agreement Form
e. Youth Protection Certificate (YPT)

6. TAB 6: ADULT TRAINING CERTIFICATIONS (Archery, Shooting Sports & Aquatics)
a. Organize by ALPHA — last name.
b. Two copies of each certificate.
i. Archery: valid Rangemaster certificate
ii. Aquatics: valid Safe Swim Defense certificate
iii. Shooting Sports (BB devices or Slingshots): valid Rangemaster certificate.

Youth and Adult Leader BSA Applications will be turned into the Camp before the Pack Binder. This is to
ensure they are formally entered into BSA’s registration system and a background check can be conducted
of each adult who may work with youth.

ADULTS ARE REQUIRED TO PROVIDE PROOF OF COVID-19 VACCINATION OR VALID NEGATIVE TEST.

See next page for information.
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Pack Binder

ALL ADULTS ARE REQUIRED TO PROVIDE PROOF OF COVID-19 VACCINATION OR VALID NEGATIVE TEST.

All Day Camp participants eligible for the COVID-19 vaccine are encouraged to be vaccinated.

All ADULTS must show proof of either:

1. Avalid vaccination (copy only of the vaccination card is needed — do not provide the original) for
COVID-19 (both doses of either Pfizer or Moderna with at least 2 weeks of elapsed time past the 2™
dose or after the 1 dose J&J vaccine)

Or

2. Avalid COVID-19 test: proof of a negative COVID-19 test taken within 72 hours of their first day at Day
Camp in the case of a PCR-based test or 24 hours for validated rapid antigen-based test.

e QOver the counter tests / tests done at home are NOT valid.

We will keep you posted of any changes to the Golden Gate Area Council’s COVID policy.
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https://ggacbsa.org/wp-content/uploads/2021/05/IMPORTANT-INFORMATION-FOR-SUMMER-CAMP-2021-051421.pdf

Pack Binder

FILLING OUT THE MEDICAL FORM

Medical/Health Form Parts A & B: Type the information into the fillable PDF. The form may be
downloaded from the Camp Registration website.

o Life threatening allergy?
Write “LTA” up top in red.

e Did you check the “none” box
or list participant restrictions

on the Medical A form? —

e Did a parent sign and

date the form? q

e Did you designate an adult
authorized to pick up your
child? Usually the parent(s).
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Pack Binder

FILLING OUT THE MEDICAL FORM

e Did you complete

the allergies section? —}

e Did you authorize
non-prescription medicine —)

(i.e. Tylenol) and sign if "yes"?

e Immunization: q

For youth, please fill out the entire
immunization section or attach the most
recent immunization record.

For adults, you need to fill out dates of
your most recent tetanus shot.

0 BSArequires a tetanus

shot within the last
10 years.
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2021 CPC / Pack Contacts

Briones

Briones

Briones
Meridian
Meridian

Meridian

Meridian
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Meridian

Meridian

Meridian
Meridian
Meridian
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Meridian
Meridian
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Muir
Silverado

No CPC/
Single Campers
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Pack
Pack
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0248
0405
0813
0053
0201
0203

0800
0805
0809
0814

0815
0828
0841
0842
0882
0996
0997
1776
0262
7108

Mark Woods
Kristy Oxley
Kevin Lambert
Will Haley
Jerene Bole

Aaron Alison
Murdock Lieber
Bill Burke

Jennifer Clausen
Ana Dunigan

Tracy Hong

Masami Richards
Michael Little
Elise August

Joe Armstrong
Mick Hurrey
Regina Chao
Tiffany Turner
Paul Lannus
Jennifer Finke
Denise St John

Tracy Hong

mpwoods@aol.com

ms_kristy lee@yahoo.com

kevinlambertus@gmail.com

Williammhaley@ail.com

jerenebole@gmail.com

Aaron.lieber@gmail.com
alisonrsmurdock@gmail.com
billgburke@gmail.com

jclausen40@gmail.com

duniganana@gmail.com

tracyannhong@gmail.com

machaminnie@gmail.com

mlittle265@gmail.com

eliseaugust@gmail.com

www.buffalojoe@gmail.com

mick hurrey@yahoo.com

Reginachao410@yahoo.com

turnert3po@gmail.com

plannus@yahoo.com

jltrue@gmail.com

denise.ernst@sbcglobal.net

tracyannhong@gmail.com
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A pack with a Camp Pack Coordinator DOCU M ENTS TO BE CO LLECTED

Attendees or volunteers will not be allowed to participate in the camp without submitting all the Required
Documents. These documents are listed below. CPC are encouraged to start collecting these documents from
attendees — Campers, Junior Helpers and Adult Volunteers - now and reviewing them to ensure they are complete
and correctly filled out.

With the exception of Youth and Adult BSA Applications, the rest of these forms will be placed into a Pack Binder.
There are separate instructions as to how to assemble the Pack Binder. These will be sent to you closer to camp.

Youth and Adult Leader BSA Applications will be turned into the Camp before the Pack Binder. This is to ensure they
are formally entered into BSA's registration system and a background check can be conducted of each adult who may
work with youth.

CUB SCOUTS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)
c. Shooting Permission forms (3 copies of each signed form required)
d. BSA Youth Application (only required for youth who are not currently registered by BSA)

i. S50 Check to “BSA” (only required for youth who are not currently registered by BSA)

JUNIOR HELPERS

Medical Form A&B - see below about how this form needs to be filled out.
Insurance Card Copy (front and back)
Shooting Permission forms (3 copies of each signed form required)
Expectations for Scouting Appropriate Behavior form
BSA Youth Application (only required for youth who are not currently registered by BSA)
i. S50 Check to “BSA” (only required for youth who are not currently registered by BSA)

© oo oo

Recommended: If a Junior Helper received a COVID vaccination, please include a COPY of his or her CDC vaccination
card. Again, just make a copy of the vaccination card. Do not provide the original.

TAGS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)

ADULT VOLUNTEERS

Medical Form A&B - see below about how this form needs to be filled out.

Copy of the CDC COVID Vaccination Card (see below about the vaccination policy as of 05.2021)
Insurance Card Copy (front and back)

Camp Staff Agreement Form

Youth Protection Certificate (YPT)

BSA Adult Leader Application (only required for adults who are not currently registered by BSA)
g. Adult Background Check Form (only required for adults who are not currently registered by BSA)

o 0T W

ADULT TRAINING CERTIFICATIONS (Archery, Shooting Sports & Aquatics)

ii. Archery/Shooting Sports: valid Rangemaster certificate (2 copies)
iii. Aquatics: valid Safe Swim Defense certificate (2 copies)
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A pack with a Camp Pack Coordinator DOCU M ENTS TO BE CO LLECTED

FILLING OUT THE MEDICAL FORM

Medical/Health Form Parts A & B: Type the information into the fillable PDF. The form may be downloaded
from the Camp Registration website.

e Life threatening allergy?
Write “LTA” up top in red.

e Did you check the “none” box
or list participant restrictions

on the Medical A form? —

e Did a parent sign and

date the form? q

e Did you designate an adult
authorized to pick up your
child? Usually the parent(s).
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A pack with a Camp Pack Coordinator DOCUMENTS TO BE COLLECTED
FILLING OUT THE MEDICAL FORM

e Did you complete

the allergies section? —}

e Did you authorize
non-prescription medicine —)

(i.e. Tylenol) and sign if "yes"?

e Immunization: q

For youth, please fill out the entire
immunization section or attach the most
recent immunization record.

For adults, you need to fill out dates of
your most recent tetanus shot.

0 BSArequires a tetanus
shot within the last
10 years.

ADULTS ARE REQUIRED TO PROVIDE PROOF OF COVID-19 VACCINATION OR VALID NEGATIVE TEST.

All Day Camp participants eligible for the COVID-19 vaccine are encouraged to be vaccinated.

All ADULTS must show proof of either:

1. Avalid vaccination (copy only of the vaccination card) for COVID-19 (both doses of either Pfizer or
Moderna with at least 2 weeks of elapsed time past the 2" dose or after the 1 dose J&J vaccine)

or

2. Avalid COVID-19 test: proof of a negative COVID-19 test taken within 72 hours of their first day at
Day Camp in the case of a PCR-based test or 24 hours for validated rapid antigen-based test.
e Over the counter tests / tests done at home are NOT valid.

We will keep you posted of any changes to the Golden Gate Area Council’s COVID policy.
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DOCUMENTS TO BE COLLECTED

A pack with NO Camp Pack Coordinator

We are so glad you are joining us Down on the Farm at this year’s Meridian Cub Scout Day Camp. If you are receiving this
letter, your Pack does not have a Camp Pack Coordinator to collect all of the registration forms needed for camp. No
worries! This just means, we need you to submit the forms required for your campers (and you if you signed up to
volunteer) by July 10%. We prefer you do this now so that we can start processing the forms.

Campers, Junior Helpers and Adult Volunteers will not be allowed to participate in the camp without submitting all
the Required Documents. These documents are listed below and can be downloaded from the registration website
(they are on the righthand side):

CUB SCOUTS
a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)
c. Shooting Permission forms (3 copies of each signed form required)
d. BSA Youth Application (only required for youth who are not currently registered by BSA)

i. S50 Check to “BSA” (only required for youth who are not currently registered by BSA)

JUNIOR HELPERS

Medical Form A&B - see below about how this form needs to be filled out.
Insurance Card Copy (front and back)
Shooting Permission forms (3 copies of each signed form required)
Expectations for Scouting Appropriate Behavior form
BSA Youth Application (only required for youth who are not currently registered by BSA)
i. S50 Check to “BSA” (only required for youth who are not currently registered by BSA)

® 2N oo

Recommended: If a Junior Helper received a COVID vaccination, please include a COPY of his or her CDC vaccination
card. Again, just make a copy of the vaccination card. Do not provide the original.

TAGS

a. Medical Form A&B - see below about how this form needs to be filled out.
b. Insurance Card Copy (front and back)
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DOCUMENTS TO BE COLLECTED

A pack with NO Camp Pack Coordinator

ADULT VOLUNTEERS

Medical Form A&B - see below about how this form needs to be filled out.

Copy of the CDC COVID Vaccination Card (see below about the vaccination policy as of 05.2021)
Insurance Card Copy (front and back)

Camp Staff Agreement Form

Youth Protection Certificate (YPT)

BSA Adult Leader Application (only required for adults who are not currently registered by BSA)
g. Adult Background Check Form (only required for adults who are not currently registered by BSA)

A

ADULT TRAINING CERTIFICATIONS (Archery, Shooting Sports & Aquatics)

ii. Archery/Shooting Sports: valid Rangemaster certificate (2 copies)
iii. Aquatics: valid Safe Swim Defense certificate (2 copies)

FOR THOSE ADULTS VOLUNTEERING AT CAMP, NOTE THAT:

ADULTS VOLUNTEERING AT DAY CAMP ARE REQUIRED TO PROVIDE PROOF OF COVID-19
VACCINATION OR VALID NEGATIVE TEST.

All Day Camp participants eligible for the COVID-19 vaccine are encouraged to be vaccinated.
All ADULTS must show proof of either:
1. Avalid vaccination (copy only of the vaccination card) for COVID-19 (both doses of either

Pfizer or Moderna with at least 2 weeks of elapsed time past the 2™ dose or after the 1 dose
J&J vaccine)

or

2. Avalid COVID-19 test: proof of a negative COVID-19 test taken within 72 hours of their first
day at Day Camp in the case of a PCR-based test or 24 hours for validated rapid antigen-based
test.

e Over the counter tests / tests done at home are NOT valid.

We will keep you posted of any changes to the Golden Gate Area Council’s COVID policy.
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DOCUMENTS TO BE COLLECTED

A pack with NO Camp Pack Coordinator

FILLING OUT THE MEDICAL FORM

Medical/Health Form Parts A & B: Type the information into the fillable PDF. The form may be downloaded
from the Camp Registration website.

e Life threatening allergy?
Write “LTA” up top in red.

e Did you check the “none” box
or list participant restrictions

on the Medical A form? —

e Did a parent sign and

date the form? q

e Did you designate an adult
authorized to pick up your
child? Usually the parent(s).
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DOCUMENTS TO BE COLLECTED

A pack with NO Camp Pack Coordinator

FILLING OUT THE MEDICAL FORM

e Did you complete

the allergies section? —}

e Did you authorize
non-prescription medicine m—]

(i.e. Tylenol) and sign if "yes"?

e Immunization: q

For youth, please fill out the entire
immunization section or attach the most
recent immunization record.

For adults, you need to fill out dates of
your most recent tetanus shot.

0 BSArequires a tetanus

shot within the last
10 years.
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